
''1-A  Budget  Allocation  P.ecorc?."

(1-A  RED)    All  money  expend`ed.  ic.I.om  lA  Budget  must  be  recorded  as

/2/

exajTiple  indicates  behind  your  Red  Inde]r.  Tab. The  lA
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Soil  District.                                           '`.

The  exaxple  1-A  t'.ives' it  lcaLst' one  expend.itu.re  for  each  t.ype  of  expense.

It  also  shoi;..rs  the  --trot)er  procecJure  1.when  the  T)istrict  is  u.sine;  a  Revoil,ing
JyTI

Fund,

The  c2:I.am-i,1e  as-stiriQs   tllcc.t  the   dLs.'c,rict. ha.s  1.cd.ueste`d  cind  received

appro'.ral  for  `::,500.  for  lJl  .'`:udget  of  the  distl.ict  from  the  Stat6  Sol.1

Conscrvatictn  Cormittc;a.    In  cas`n,  the  district  has  not  asl:cd  for  the  ful,1  i.560.

they  slniould  use  the  1.`,c*c~dr}.tee.  tl'lat  they. ha,ve  received  ct.I.T>ro`+al  for.     The
I_  _..     __..   __.

district still '     .      :.,

rcquQst of  tlic.  State  Comriittc)c  the  .L`al:mcc
_          _     _J       -       -_   -       1     -_     I                     -       -        -         I        -         __     i    _   _                                       _   :            _     -_               `=+          -                   I          _      -

up   to   :::.'5100.

per year in` their  1/i  funds
``    i-  '

|t  is  sti`.r`gcstcd  that': i.f  a  nistricJJ  uses  a  Revc>1ving  Fund` that  they  .  .

have  a.  chocking  account with  a,  local  Back.    No  paymcuts  should  be  xpde  bF .

Cash  from  ricvelving  Fund.    You  will  note`th6  exampLes  in  the  lA .Budget

Record  and  in  the  Cash  Payments  JourTial  all  show payments  mad`6  by  check where
\

the  Revolvin.g  Fund  uns  used-  in  the ..district.
'f`.

A  c<.,ncellcd  check .a;,an  if  needed,  serve  the  purpose. of  a  Receipt.

Two   (2)   examples  ha+e  been provided  i,n .your  lA  Budget  Record.    One

mfjnth  (July)  shoTrs  how  ;Y I}is,jtrich wiJ.1  kf.cp  records  when  squrate  claims
b.`

are filcd with the  Star c CoTpmittcc.   flunLIELh±ij±LtL££~a=ndioformqtionia;:i

the  illustration. are ,entered I.I-hen  check  is returned.  to I)istrict  from
----------- 1  ----.- ____..-I .-.- I,`  -       __-_``_ ..---------------- = -----------.---.--- `        -.--

T§±±±i£9E¥±±±±±,E8IH..I.3y...i,I.yp,u..sp,.,dp.s.i.I.Q,,.i.I+c.I¥!.p..I:p.TF.„.TT.?.r.r..:p+..p9...,.o.f.+hL£
•r\L           .     ,

Color,m''.o    llrischock  in  the  ttl)cscripi2ion has  .not  been  'done  in  t}`ie  illustrcati6h.

Your  Pick  corro,apondc.nco  sh`ict  fro:n  the  State  Conmittce  i.I,ill  sho.r,r that,   cand

you will have  tha a.  ;1.`Jcre.  plc-;,Qed  in  "D!espription
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Column,W  it might  be  easier  for  the  district  to  check  back  on  later,  should

this  ever  become  necessary.

All  amounts  are  placed  in  their  rc?,spective  columns  and  then  the  sane

amount  is  carried  out  to  the  column  headed  ''Total  Amount  Expended".    This

is  done  i.n  both  cases,  I;whether  or  not  the  district  used  th.e  separate  claim

for  each payment  or  if  a District  used  a  Revolving  Fund.

At  the  cnd  of  each month  the  column  ''Total  Amourfu  Expendedn  is  sub-

tracted  from your  ''Total Armua.1  Alloccition whatever  it  may  be.    This

figure will  give you. your balance  for  the  following month as  illustration

shcws®
llINFO"..{ATION  FOR  DIS"ICTS   USING  REV0I,VINO  Fun.in  olNTL`jr.Il

i,Then  a  disJ6rict  uses  PLovolving  Fund  £`.nd  makes  payments  from  this

f.end they 1.,ill bc  recoidcd  as  the  illustr,..tion  for  the  month  of October in

the  lA  Budget  Allocation  Expj.3nditurcj`  sheet  shor`.rs.
\

rccordcd  not in the  lA  fudgct  /illoc.:,.tion Fx

Such i,rill bc

cnditurc  Sheet but

cllso  in  the  ''Ce.sh Par,ments  Journal''  as  illustration  shoi*is.    "ri.s  is

necessary  in  order  to  keep  an  a.cour.n.JULuc  account  of your  I.tevolving  Fund,

ond  other  sources  of  income  the  district mc-ty  have.     "(Pi.F.)  is  abbrevia~tion

for  Revolving  Fund®"
= L= _ --i i I =--=== = -

At  the  cnd  of  the  month you  may.  balance  cl.11  of  the  columns  ci.nd.these

to+uals  shoi..lid  a.r.1.d up  to  the  same  amour;t  you will  have  ci,.ftcr  your  ''Total

Amount  Expended  Colurnnw  is  totalled.

Xls  on your  example  on  each  side  of  a.line  or  of  two  lines,  indicate

the need  of one red  line as  illustr.a.ted  or  two  red lines  if  so  illustrated.

in  example.    This  procedure  is  used  in  bookkeeping  for  proper  separation

of totals,
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t'2-A  B`]`dget  Alloca.tion  Record"

(2-A 1.'.,hito)    Stud3r  illustrLi.tion  tli.oroughly  cand  3rou ilJill  be  able  to

secure  ,i.n accLirate picture  of  i.nthat  has  been  done  and  how our  cjxplamtion

refers  to  tile  2-j`.  Fund.

If  sinc..  this  program  has  br`.;en  in  operation,   the  district  hal.s  kepJULu  the

f:.Lgures. of  ifunds  expended  for  personnel  salar:,r,   cormissionerls  expenses  for

bra.ve].,  teclmicianls  travel  expenses,  and  equ.iprLcn.b  pij.rchascd  they may  desire

to  record  those  figures  in this;  booi':keeping  system irmediat,ely.

If  the  above  is  not  desirtilble  and  you  hal-,re  -proper  r`:}cord  of  the.`se

fi€qurcs  3rour  district will  .no  doi.i.bt  start  their  bookkeeping  si/-sten upon

receipt  of  th...Ls  system,  and  go  on  from  there®

You  will  note  above  thrcc  .(3)   columns  the  hoedings  `IJthount  Axpi.owed."

Under  one  of  thrjse  hea.clings  yoti  1..iril.i.  find  Tech.   S

Fill  in  the  cimoi.mts  in  PENCIL  the.t  3ro`!.  have  received

'  cler'€

a.pprova.i  for  from the

state  soil  r,Onscrvt-Ltion  cormlttec  i`].p-to-d.ate.    This  al.sO  Dc.rt,rims  to

personnel  ti-avel,   art.cl  cqu.ipment.     These  co].umns  in  some  cases,  wilJ.  no

doubt  change  quite. often  as  more  rc],qu.csts  are  :T,ado  by ;v.Jur  district  to  the

State  Cormittce  for  tcc2imicc?.1,   clerical  assis+,ancc,  pcrsorm.cl  trtp.vel  and  for

additiona.1  t3quipmcrfu  in  your  district;  providj.ng  of  .corirsc,  the  Committee

approves  such  acld.itional  requests.

This  syst6m  hi.s  €nlso  provided  a  column  fol`  ''St£.tc  S.hare  of  Rctiroment."

For  cxaxpl{3:    i..`irhen  50¢  i.s  deducted  froJp.  the  cxployees  pay,   the  Sta`tc  pays

50¢  or  matches  this  amount  for .the  en.ployeels  retirement  purposes.    The

Statels  Sha~re  is  in  cl.ddition  to  the  gross  salary.  figure  of  the  employee  and

is  ,a.dded  cn.lop.g  i..dth  the  other  columns  in  this  illustl.ation®    The  total  .figure

is  carrier?.  on  out  to  Luhe  tTot€,1  jth. ount  EJFT-.ended  Collmn.'l

All  colurms  st8.rting  -wh.rith  ''Stat`.3 ls  Share  of  Rctir.emdnt"  and  procecid.ing

to  the right,  should iwhen  totalled  at  the  cnd  of the month or  quarter
ZE

(every  tlmee  mctnths)   give  you  the  sa,ne  figure  a.s  yo.`.1.r  ''TOJu-al  Junoimt

EL
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Expended  Column"  Trhcn it  is  added up.

•The  2-A  Budget  Allocation Hxpenditurc  Sheet will  never  c?,ctually  have

`q  balance,  lout  more  specific{?,11}r v'p..1i  .be  r;iaintained  for  a  record  puxpose

and  for  reference  a.t  any.time ty the  district  commissioners,   exployecs,   etc.

Also  it Ti-ill.  £.ivc  your.  disti.ict  an  oxccllend  check  of  ha`',r many days  your

technicci.1  aid.s  ancl.  clcrica.1  a.ssistc.nco  1.|ftive  'ocen  using  over  .?.  period  of

JULuim6,

Your  bookkecpillg  systen will  bc  checked  i.I.nith  Stcr`te  Records  from  time

to  ti'`pe  ciur.ing  the  :,,tear.

Xlsi,  on  5roiir  example  on  c€:`.ch  side  of  a.1i:1e  or  of  th.a.ro  lines,   5.ndica,te

the  need  of  one  red  line  {i.s  illustrated  or  tl+'fo  real  lines  if so illustrtlted

in  e3carnple.     Thi.s  .iirocccl.ure  is  used  in  bookkeeping  for  ..r>roper.  separation

of  total.s®

'lcash  Rccchpts  JounnalM

(Blue  Index  fab)     rhis  tT``,urn,ril  .:I-.rill:  be  u.s€3d  1,then  districts  ha.ve  a

I'ievolving  Fund,  c-nd  receive  rci:-.1.bur`scment  from the  Stc,tJ  Soil  Conserve.tion

Com~:'±tt``;e  for  cxpcnditLi.rt3s  rna,de  fl.om  their  Revolving  Ftmd  r.:;`gaiding  their

1-A  .^.Ilocation..   (See  illustration  of  Oct.  30  in  Cash  E?iec€ipts  Jourm.i.)

It  is  to  bc  used  fo]..  other   sources  of  :i.nccii-Ae  the.t  the  c.dstr.ict  mp.y  ,

have;  such  as  income  from  equiprjien+u  that  the  district  orms,  prizes  tlL-.t  the

clisti.ict  1.I.rims  in  soil  conserv`T..tion  corfucsJu-s,   contri.b®dtions  mcide  by  local

pcaple.to  the  soil i.rogran of  the  district,  etc.

Xls  on your  example  on  eci.ch  side  of  a  line  or  of  th,..ro  lines  indicci.te

the  ncec},  of  one  red  line  as  i].Iu.strc-.ted  or  thr.ro  red  lines  if  illustrated;

which  is  used  in  boolcke'::pin.g  for  proper  saptlrciti`.n  of  totals®

llcASH  pAr!{ThTTs   lo{jRNAI,ll   `

(YolloTJ  Index  Tab)    If  District  uses  Revolving  Fund  €ill pci5mcnts  made

from  t`nls  fund  must  be  recorded  as  ey.ample  shows  in  t,his  Journal.®     (Sce
E

illustrcations  Oct.  2  thaoij.gh Oct.  28.)
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If  the  District  hais h].ocal  funds  obt`rined  fran  sources  oth€;r  tlian  Stuci.tc

funds,   and.  cxpendit,ures  cu-e  r::lade  fi`om  thcsc  funds;  I:.i.oper  record  is  rna.de  in

this  Jour'na,1  as  example  sets  oij.I.     (Sc;e  iJ.1usti.ation  July  17  through  Sept.  2.8)

T}ic  Caish  Payments   JolLttna.1  arl~d   C`T.sh  Rcccii-.its   Journc?.1  hrrfuve  a  Very  close

relationship.    T`.'then  yc>u  balc-,nco  a.1l  of  your  expcnditunes  in  the  Ca.sh  Pti,:.mcnts

Journal  at  tli.c  cnd  of  the  mo}1th  yo.ii. 1.-,rill  subtract  that  fi.grirc  fro?ni  +uhe

balance you  have  on  hand  at  the  cnd  of  the  in.onth  in your  Cash  Receipts

Journal; . the.t  figure vJill  then  bc  entered.  directly below your  cxpenc'iiture

.figure  in  your  Cc-`,sh  Paijmerfus  J.ournal;   (fine  12  Cash  Pcmurments  Journal  date,

word  B`al.ance,   card  figure  shouid   be  in. Red)   the  two  fi3urcs  acl.dc.d  `qivcs  5;.ou

the  balcance  thLit  you  .have  in  your  Cci.sh Rfjceipts  Journ9.I.     Tlris  is  the  1.Irc-+y

thc..t  you  prove  }7iour   Cash  Bc®`lcance.     The   figrn.e  that  you  seoul.e  .`..,Then  yoi`i.

subtrL..Ct  your  expend.itiires  frorp.  your  Cash  i)alance  wi.Il  bc  iyou`Lr  t.€`.Ic..nco  on

hand.  for  the  first  of  the  next montli.    TIT.c  ex."plc  plclinly  sets  out  the

proccdrre  the.t  v.rill  bc  u.s>3d.

Y..then  cl.  .pcii;/moot  is  mL-.de  frcm  tll.c  PLcvolving  Fi,1.nd  of  tire  I)istrict;   to

propcrl:..r  idcntif.5r  such  pa5rmcnt  .~.Ln  the   'tDcscription  Cc>1um"  either  ti;7pc

(Paid  from  Revolving  FLi.nd  or  (R.F. )  in  parcndhcsis  indic`p,tj.:i+a  rtovolving  ~Thad

parmcnt.)

Xls  on  your  cxamplc  ob  each  side  of  cr`.  line  indicate  t.hc  nee(3.  of  a,  Red

Iine  or  2  rod.lines;  which  is  used  in  bookkccping  for  proper  ,sapcr.rt-.tion  in

tot`-Cling.

''PORPFOLIot'

The.Portfolio  is  included  in  your  notebook,  for  the .purp.`ise  of  using  one

side  of  the  i.ocket  for  filing  of  "Rcceints",   c®nd.  the  other  side  to .be  Li.secl.

for  bills  to  be  paid  by the  district.    This  is  provided  for  convenience  of

Jhstrict,



''REf,EIPT  B00K''

A  rccei-oJb  boc)k  is  provided.  for  the  dist,rictls  u.se  in  connection  irrlth

their  1-.A.  +t`L11o ca.tion  Expend.itures.

use  a  Rcvolvin

Whethc,r  the  District  docs  or  does  not

Ifund  is  immaterial:  this  botok vthll  stil].  be  recommended  for

use.    1.fl.crheno-v-er  you  purchase  son.ething  for  the  district  a.  receipt  is
I=.     _.-   I     -

required..    This  book  i.s  provided  for  3rour  convenience  cand  1,will  at  the

sane  time  give  you  t?.  record  i.f properl}r  usedo    ?'ake  it  ,|n  cvcrty-  d,i.y pra.ctice

to  use  this  Receipt  B.-:,ok.

ti|T3Ti|ff|O|i,``.L  FORTrs,   }flsc.   Erc.It       .

Tllj.a   diT`..i.r.':Cr  i-|<r`.y  bc  L1.Sod  f:3r   just  V,rht-.t   it   S8.yso

„ SPEC±j^.I   Tjrut.TT[P]dENF ,,

For  di.stricts  having  bea.vy  €irLuiprr.cnt  si.1.ch  ci.s  a  drag  line  or

bulldog,cr  c-.nd  dt::;.s.i.ring  to  I::ecp  ,?.  sc`ji`-.rLh.te  cqu.i:?I:lent  a.cco`mt  tho3r  r"?.3r

setup  c-,  Cc..sh P.ectjipts  and  C{],sh  Pair.`ients  Journa.1  prcviJusl;t-  rccomendcd  in
~ this  cxplcl.na+,i`Jn.    i-ou  won.1.1d  set  this  up  a.I.trj`r  the  lt:.st  divider  in  the

book  ty  using  some  of  the  extra`  receipt  LqLnd  payment  foms  y.u  hc..Ve

cavailablc.

-I
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State So'il Cons.  Camittee

2 rolls
John Jones  (Ocml8tioner)

hone Bin
Po8ter8 Pout  .Co.  Fair  Booth
Reeds .Grass
Pout  Co.  Plcm C®ntede. rri;sco

Balance allocarfed in ]A F`md
as of ¢try 31

Stentile

h Rou8 Of Fin
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